VISA CHECKLIST - BUSINESS
Name of Applicant:_________________________________

Consulate General of Italy
Hong Kong
Visa applications should be submitted in person by the applicant at least THREE weeks before the departure date
All appointments must be reserved online through the website of the Consulate General of Italy
https://prenotaonline.esteri.it/Login.aspx?ReturnUrl=%2fdefault.aspx&cidsede=100106

List of documents required - ORIGINAL plus ONE COPY needed for documents listed at points 3 to 11
No photocopies will be provided by the Consulate if documents are incomplete
Yes No
1
2

Schengen visa application form duly completed in English by applicant (incomplete/illegible forms will not
be accepted), printed together with the barcode: http://e-applicationvisa.esteri.it/index.html
One recent passport-sized photograph (white background, facing forward, 35 x 45 mm)

3

Current passport or travel document issued within the past 10 years and valid at least 90 days beyond the return date to
HK. Photocopies of any previous Schengen visa must be provided

4

Evidence of residence status in Hong Kong/Macao (HK/Macao ID card and, if temporary resident, residence permit
valid beyond the return date to HK/Macao)

5

Round trip reservation(s)

6

Proof of accommodation for the whole duration of the intended stay.
For Lodgings in private accommodation, the applicant must submit an invitation dated at least one day earlier
than the visa appointment and copy of passport/ID card/residence permit of the inviting person:
https://conshongkong.esteri.it/resource/2016/03/80771_f_cons57dichiarazioneospitalita1.pdf

7

Travel itinerary providing clear evidence of the applicant’s travel plans (confirmed flights and transportation
bookings, itinerary, name of first port of entry in Italy, etc.)
https://conshongkong.esteri.it/resource/2016/02/79489_f_cons57itinerario.pdf

8

Proof of financial means - The following documents must be submitted:
- - bank statements for the latest 3 months AND proof of regular income, for ex.: an official letter from the employer
containing the following information: name of the employer, name of the employee, his/her job title, annual/monthly
salary, date of employment and, if relevant, the duration of his/her contract; the purpose of the visit; confirmation of
position after applicant’s return; 6) the person/parties that will cover the applicant’s travel expenses during the stay.
IF SELF-EMPLOYED: a copy of the Income Tax Return, the Company bank statements for the latest 6 months;
OR: pension/rent payments.

9

Company registration/business licence

10

Invitation letter from the inviting company on official letterhead paper stamped and signed by an appropriate member of
staff, mentioning: 1) full address and contact persons of the company; 2) the name and position of the countersigning officer; 3)
purpose and duration of the visit; 4) detailed programme; 5) the person who or the entity that will bear applicant’s travel and living
costs. For a sample of the Invitation Letter, please click the following link:
https://conshongkong.esteri.it/resource/2016/03/80772_f_cons57ModellodiInvitoperAffari1.pdf

11

Health insurance certificate and policy (emergency treatments, hospital and repatriation expenses, with a min.
coverage of Euro 30,000) valid for all Schengen countries for the whole duration of the stay.

This Visa Section reserves the right to request further supporting documents if necessary
I declare that all documents are true and the information provided is correct and complete. I also declare that I have been informed about
immigration regulations and the need to show proof of financial resources when entering the Schengen area (minimum amount is
approximately 50 Euros per day).
Hong Kong,

..

Applicant's Signature ___________________________________

Consulate General of Italy - Suite 3201 Central Plaza, 18 Harbour Road, Wanchai, Hong Kong
Tel. 2522 0033 – Fax 2845 9678; EMAIL: visti.hongkong@esteri.it

